Recruiting: eSign Agreements for Candidates-Medical Center Manager @

The final step in the Offer process is the hiring manager will eSign the Agreement documents, which is required to move the candidate into the
hire process. The signature of these documents are time-sensitive.

Manager eSigns Agreement

1. Navigate to your My Tasks>All Iltems in Workday.

2. Click on the Review
Medical Center
Agreement(s) task.
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correct. Click the o e e s e
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return to the inbox

task.
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4. If the information is correct and you're ready to eSign, click the eSign by DocuSign button.

5. If this is your first time, you may receive this screen. Click
the checkbox.

- Please read the Hectronic Record and Signature Disclosure.

[ ! agree to use electronic records and signatures.
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6. Click the Continue button.

7. Click the Start button.

Flease Review & Act on These Documents
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Please review the documents below.
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Contractual Agreement Signature Page

My slectionic signature below indicates my acceptance of this position, and the agreement(s) contained herein
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8- The Screen WI” scro” down to }Elle Select the sign field to create and add your signature. m OTHER ACTIONS ~
: . . . Q@ aa « &8 0 3
signature line. Click the Sigh— Contractual A rre— ;
down-arrOW. ontractual Agreement signature Fage
. . uym& signature below indicates my scceplance of this position, and the agreement(s) contained herein
Note: The signatures will show on E% O
the page in the order applicant, P
hiring manager, then the Director of
" ag T 2
Talent Acquisition.
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9. A pop-up window displays, which allows
you to change your style if desired, by SELECT STYLE DRAW

clicking the Change Style link. I
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10.To sign the Agreement, click the Adopt and Sign button. This button may not appear after

your first signature. PREVIEW
DocuSigned by: )]
Bussic Danicl | B
TSAGCE04T0F45F ...

By selecting Adopt and Sign, | agres that the signature and initi
my agent) use them on documents, including legally binding cof

ADOPT AND SIGN CANCEL

11. Click Finish inthe top right- Donel Select Finish to send the completed document. IETTE  ovHEr AcTIONS -
hand corner.
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Contractual Agreement Signature Page

My electronic signature below indicates my acceptance of this position, and the sgreement(s) contained herein
Cocnd gred by

(i o 5z

WS a6
" vl Pl
Required - Signature Applied
SREH022
Midharl Ulliamson.
AT S 04K DTS

|

Date:
dafeHed22

signHered
Charles R. Bodden
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12.A comment is not
required.

Review Medical Center Agreement(s)

Review Documents for Offer for Job Application: EE | § B - RO038948 Access Associate Senior - Musculoskeletal Scheduling Pod (C055380) &0
13.0ptional: You may
download and save Documents
the document if
des'red On this page, you can only download the original, unsigned version of the document.
14S|nce thlS document Baciniant B MC Agreements 08/31/2022.pdf

is required to move
the hire to the next
step, do not click P
Save for Later.

Click the Submit
button. The signed
copy will be in the
candidate’s record
once everyone has
signed the
agreement.

.;_: Submit ( Save for Later ) ( Cancel )
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15.Click the Done button. After I e ——
clicking Done, you can find
the inbox task under your

-
ik Home Q search oo

Archives folder. You have submitted offer for Job Application:n N WEN BN 'EN BEEEESE BB R0038948 Access Associate Senior - Musculoskeletal Scheduling Pod (C055380) €3
This process will automatically proceed to the next step or reflect completion once the eSignature details from the associated documents have been updated from E-sign by DocuSign
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