Health, Dental, Vision, FSA and Optional Life Insurance Benefit Options while on leave without pay
Frequently Asked Questions

For the purposes of this FAQ, “Benefits” may include Health, Dental, Vision, FSA and Optional Life Insurance.
Am I eligible for benefits while in an unpaid leave status?
Yes, if you are still an active employee while on unpaid leave, you are eligible for the same benefits as before you went out on leave. Depending on the duration of your leave, you will have the opportunity to keep your coverage or waive while on leave without pay.
What happens to my benefits while I am on leave without pay?
Your benefits are handled differently depending on the length of your leave:
· Leaves of Absence Less Than 90 Days
 If your leave without pay is less than 90 days, your health, dental, vision, and supplemental life insurance coverage (if enrolled) will continue. Premiums will be collected in arrears during your leave and deducted after you return to work. Contributions to Retirement, TDSP, FSA, and HSA plans will be suspended and will resume once you return to work.
· Leaves of Absence Equal to or Greater Than 90 Days
 If your leave without pay exceeds 90 days, you will be billed directly for your health, dental, vision, and supplemental life insurance premiums (if enrolled) and may pay outside the regular payroll process. Contributions to Retirement, TDSP, FSA, and HSA plans will be suspended and will resume once you return to work.

What are my options for handling benefits while on leave without pay?

You have several options for managing your benefits while on leave without pay. Your options may vary depending on the length of your leave:
· Option 1: Waive Benefits
You may choose to waive your benefits for the duration of your leave. If you waive benefits, you will not be responsible for paying premiums, but your coverage will end during the leave period. Upon return from leave, Employees have 30 days to request reinstatement of their benefits. They should reach out to AskHR@virginia.edu or 434.243.3344 to make this request.
· Option 2: Continue Benefits During a Leave of Equal to or More Than 90 Days
If your leave without pay exceeds 90 days, you may continue your benefits by paying the required premiums while on leave. You will be billed directly, and payments must be made according to the following guidelines:
· The first payment must be received and posted to your account within 30 days of the date the initial invoice is sent.
· Subsequent payments must be posted by the last day of the month for the coverage period to avoid cancellation.
· If coverage is cancelled due to nonpayment, you will not be able to re-enroll in benefits until the next open enrollment period or unless you experience a qualified life event.
· Option 3: Return to Work (Leaves of Less Than 90 Days)
If your leave without pay is less than 90 days and you return to work, your benefits will continue. Any premiums owed during your leave will be collected in arrears and deducted from your paychecks after you return to work. Deductions may be doubled until the outstanding balance is fully paid.
Important Note
If you do not return to work due to termination and you have not paid premiums or waived coverage; your benefits will be terminated retroactively effective the first day of the month in which you did not pay for your benefits.

How do I waive benefit coverage while on leave without pay?
[bookmark: _Hlk219123934]To waive benefit coverage while on leave without pay, please send an email to leave@virginia.edu, confirming that you would like to waive your benefits for the duration of your leave. Please note, waiver of coverage will start the first day of the first full month you are on leave without pay. You may also complete the Enrollment Update - Waiverand return to AskHR@virginia.edu.
Can I pay for benefits in advance before going out on leave?
No, you must go out on leave without pay first before being invoiced.
Can I waive benefits in advance before going out on leave?
Yes, you may opt to waive benefits before the leave without pay begins. Please send an email to leave@virginia.edu, confirming that you would like to waive your benefits for the duration of your leave. Please note, waiver of coverage will start on the first day of the first full month you are on leave without pay. You may also complete the Enrollment Update - Waiver and return to AskHR@virginia.edu.

What is the timeline to pay for benefits?
Employees have 30 days to pay for benefits from the day an invoice is sent out. Invoices are sent via email and postal mail for unpaid leaves lasting equal to or longer than 90 days.
How do I pay for benefits while out on leave without pay?
Once you receive an invoice, there will be instructions provided on how to pay. Employees have multiple options and should contact Accounts Receivable at AskFinance@virginia.edu or 434-924-3400 for questions.
Can I waive some of my benefits and choose to keep others?
No, you must either pay for all elected benefits (health, dental, vision and supplemental life) or waive all elected benefits.
If I waived coverage, how do I reinstate my benefits after I return from leave?
Please email leave@virginia.edu or call 434-243-3344 notifying HR that you would like to reinstate your benefits when you return from leave. This must be done within 30 days after returning or you will need to wait for the next open enrollment to elect benefits again.
What if I forget to tell HR that I want my benefits reinstated after returning?
[bookmark: _Hlk219124236]If you do not notify HR within 30 days after you return that you would like your benefits reinstated, then you will need to wait for the next open enrollment to elect benefits again.
What happens if I choose to keep my benefits but do not pay for them before returning to work?
Depending on the duration of your leave, your benefits could be terminated or have collected in arrears. Please contact leave@virginia.edu if you have questions regarding your benefit status upon returning to work.
Can I decide to waive benefits retroactively?
Yes, you may waive benefits up to 60 days retroactively.
Can I waive my benefits and then go on my spouse’s insurance who also works for UVA?
Yes, you may choose to waive your coverage and then go on your spouse’s insurance. HR will need to be notified at the same time you waive that you are going on your spouse’s insurance. Your spouse will need to initiate a Change in Benefits in Workday in order to add you to their plan.
What happens to my benefits if I do not return to work and I am terminated instead?
If you paid for your benefits while on leave, your benefit coverage is terminated on the last day of the month you are employed. You will have 30 days to pay for any amount due for benefits prior to your termination. Failure to pay for any benefits owed will result in benefits being retroactively terminated to the first of the month following when the leave without pay began.
What happens if I do not pay for benefits and do not return to work because I am terminated?
You will have 30 days to pay for any amount due for benefits prior to your termination. If you do not pay, then your benefit coverage will be terminated retroactive to the start of your leave.
How long do I have to be on leave without pay to be invoiced?
You must be out on leave without pay for at least 90 days to be invoiced for your benefits.
May I choose to keep my benefits but drop dependents while on leave without pay?
Yes, you may choose to drop any dependents and keep benefits coverage for yourself while on leave without pay.

I would like to pay for my benefits but do not know the amount. Where can I get this information?
The amount owed for benefits is included in the invoice you received or will receive. If you have not received an invoice but are on leave without pay for more than 90 days, please contact leave@virginia.edu.

I will be on leave without pay for less than 90 days but would rather pay for my benefits before returning so my paycheck does not take a hit. Can I do this?
No, invoices are only sent out for extended unpaid leaves of absence. After returning to work, benefits collected in arrears will be deducted from your paychecks. Benefits will be double deducted until arrears are caught up. 
I was told I would owe the Employer premium as well as the Employee premium of the health insurance. What does this mean?
Employees who go on a personal leave without pay will owe both the employer and employee portion of the health and dental insurance. This means you will owe more than just the employee premium you are currently paying. The details about the amount owed will be included in your invoice. 
Can I set up a payment plan to pay for benefits?
Please contact Accounts Receivable at AskFinance@virginia.edu or 434-924-3400 to let them know you would like to set up a payment plan.
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